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1. Add a member profile for the new member. 

2. Select the new member as the owner in the unit profile. 

3. In the previous member profile unmark the Resident checkbox, change the Member Type and 
Member Status, set the Schedule to Never for any Recurring Charges  

4. When the previous member no longer has any financial obligations, make the Member Status 
Inactive. 

 

Unit Changes Ownership 

http://promas.com/
http://support.promas.com

